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GSA’s Role 

• Since 1963 GSA has played a central role in the 

peaceful transition of power between the 

incoming and outgoing Presidents 

 

• Provides space and services in support of the 

orderly transfer of power from one presidential 

administration to the next 

 

• Encompasses nearly every business line within 

GSA  



Components 

• PreElect – 1717 Pennsylvania Ave NW  

•  Provide support to Eligible Candidates as they prepare for the 

potential assumption of official duties as President or Vice-

President  

 

•  Presidential Inaugural Committee (PIC) – ROB  

•  Provide support to the Committee, DOD, NPS, DC 

Government, DHS/FPS and USSS as they plan the Inaugural 

activities  

 

• President-Elect and Vice-President-Elect (PTT) – 1800 F  

• Provide support to President-Elect and Vice-President-Elect 

and their Transition Team as they prepare to assume the 

duties of President and Vice President  

 

•  Outgoing President and Vice-President - TBD  

•  Provide support to the former President and Vice-President 



A new president means many political appointees 

entering all levels of the Federal Government 

 
Your role as fleet manager—  

 
• Provide vehicles/services in 

support of the orderly transfer of 

power.  

 

• Educate appointees on how they 

can/cannot use vehicles.  

 

• Communicate where to find 

internal policies on how to 

obtain, manage, and dispose of a 

government vehicle. 



Consider creating a fleet information packet or 

reference guide for new appointees that 

covers:   

 • “Official Use” of a Government owned vehicle 

• Personal liability 

• Incidental use 

• When spouses/family can travel in a GOV 

• Self-insurance and  the Federal Tort Claims  Act 

• Driver responsibilities  

• How to obtain fuel and maintenance 

• Your agency’s home-to-work transportation policies 

• Where to go with questions 

• Always remind new appointees about perception- 

how would a taxpayer view the use of the GOV? 

 



Official Use of Government Vehicles 

 

Official Use is: 

 

Using a motor vehicle to perform 

your agency’s mission(s), as 

authorized by your agency 

 
 



Official Use of Government Vehicles 

 

Misuse of Government 

motor vehicles: 

 

• Incidents reported to 

employing agency 

 

• Minimum one month 

suspension, up to removal 

 



Official Use of Government Vehicles 

 

Driver responsibilities: 
 

– Operate, park, store, and lock as 

appropriate to prevent theft or damage 

 

– Obey all State and Local traffic laws 

 

– Use all safety devices including seat belts 

 

– Pay any parking fees and fines 
 



Motor Vehicle Crash Reporting 

 

Report crashes as follows: 

 

• SF 91 - “Motor Vehicle Accident Report” 

 

• SF 94 - “Statement of Witness” 

 

• Follow internal agency directives for owned & leased 

vehicles 

 

• Report crashes of GSA Fleet vehicles to GSA Fleet 

 



Self-Insurance 

• Long standing policy of the Government to 

self-insure its own risk of loss. 

 

• Federal Torts Claims Acts protects Federal 

employees from personal liability while 

acting within the scope of their employee to 

accomplish their agencies mission.   
 



41 CFR 102-5 Home to Work 

Employees not covered by HTW: 

 

• Employees who are on official travel (TDY); or  

 

• Employees who are on permanent change of 

station (PCS) travel; or  

  

• Employees who are essential for the safe and 

efficient performance of intelligence, 

counterintelligence, protective services, or 

criminal law enforcement duties when 

designated in writing as such by their agency 

head. 

 



41 CFR 102-5 Home to Work 
• HTW for employees is generally NOT allowed 

• Employees may be approved HTW by the head of the 

agency for— 

• Field work (up to 2 years) 

• Clear and present danger (15 days) 

• Compelling operational consideration (15 days) 

• Emergency (15 days) 

• Approved by person or specific job position 

• Approval authority may not be delegated! 

• Field work means official work requiring the employee’s 

presence at various locations other than his/her regular 

place of work. (Multiple stops(itinerant-type travel) within 

the accepted local commuting area, limited use beyond the 

local commuting area, or transportation to remote locations 

that are only accessible by Government-provided 

transportation.) 

 

 



Where do I go for policy questions in my 

agency? 

 

• Agency Fleet Manager 

• Agency General Counsel’s office 

• Agency Directives and Guidance 

Documents 
 



GSA Assistance 

• For motor vehicle policy questions  

– vehicle.policy@gsa.gov 

 

• For assistance with leasing vehicles from GSA Fleet 

–  gsafleet@gsa.gov  

 

• www.gsa.gov/presidentialtransition 

 

mailto:vehicle.policy@gsa.gov
mailto:vehicle.policy@gsa.gov
mailto:gsafleet@gsa.gov


Travel Management Policy 

www.gsa.gov/travelpolicy 

• Federal Travel Regulations (FTR) 
– www.gsa.gov/ftr 

• Per diem rates 
– www.gsa.gov/perdiem 

• Privately Owned Vehicle (POV) Mileage 

Reimbursement Rates 
– www.gsa.gov/pov  

• Travelpolicy@gsa.gov 

Employee Relocation Management Policy 

www.gsa.gov/relopolicy  

 

http://www.gsa.gov/ftr
http://www.gsa.gov/perdiem
http://www.gsa.gov/pov


Personal Property Policy 

www.gsa.gov/personalpropertypolicy 

• Disposal of official pictures, seals, flags, etc –  

– Federal property must be disposed of in accordance with 

Federal disposal policy.  Generally, these items should be 

reported for excess to GSA for continued reuse, or handled 

under the abandonment/destruction authority under FMR 102-

36.305 and succeeding sections, and under your agency 

implementing policies.  

 

• There is authority for Cabinet-level officials to buy (at fair market 

value) their personalized cabinet chairs. 

 

•  There is a long-standing limitation on furnishing and decorating 

of offices and suites remains at $5,000.  

  

• robert.holcombe@gsa.gov 

mailto:robert.holcombe@gsa.gov


Federal Collaboration/Frequency 

Government Transportation Policy Council-Quarterly 

Interagency Working Groups – Meet with interagency and FAS volunteers monthly.. 

Goods Movement Committee – TBD 

Operational Reviews– Interagency team provides agencies reviews upon request. Approximately 

3/year. 

Industry – Meet with vendors. Approximately 4/year. 

 

 

• The Transportation Policy Program seeks to improve 

agencies management of moving things using third party 
vendors.   

 

GSA-OGP-transportationpolicy@gsa.gov 

Transportation Policy 

www.gsa.gov/transportationpolicy 
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Federal Collaboration/Frequency 

Federal Mail Council – Interagency strategic and management planning group meet 

3/year 

Interagency Working Groups – Meet with interagency volunteers monthly.  

Operational Reviews– Interagency team provides agencies reviews upon request. 

Approximately 3/year. 

Vendors/USPS – Meets monthly with vendors  
 
 

 

• The Mail Policy Program helps agencies improve federal mail 

management by identifying and sharing the most effective 

management practices for their mail programs. 
 

 

Federal.mail.gsa.gov 

Mail Policy 

www.gsa.gov/mailpolicy 
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You’ve Got Motor Vehicle Policy Questions? 

 

We’ve Got Answers 
 

Vehicle.Policy@GSA.Gov 


